
Have you ever thought about where you see yourself in 10 or 20 years? Do you
have any wishes for your future? In this course we would like to have a closer look
at your personal development. What are your ideas for your future job? What did
you do so far and where do you want to go? Furthermore, it is essential that we
actually know how we can reach our aims :-)
This course is about the overall topic personal development. Especially it refers to
�nding one’s way for a determined future perspective by working out job pro�les.
 
Module Overview
 
Expected Study
Time: 
approx. 14 hours
 
 
This module is
divided into three
working phases
and a feedback 
lessons may vary
according to
working time.

Phase 1
Lesson 1 and 2: Welcome and Overview 
Lesson 3 and 4: Looking at jobs and skills involved
Self-image versus outside image:  Find out more
about yourself in order to �nd a career that �ts you.

 
Phase 2

Lesson 5: Perform a job test and �nd out more about
your possibilities or career opportunities.
Lesson 6-10: 

Perform a job research and get informed about
conceivable jobs and your way to get there.

Personal Development



Now get in touch with companies and try to talk to
obtain interviews to get job insights.

But �rst: Structure and prepare these interviews,
then get in touch.

Lessons 11-12: Create a powtoon movie and to the
job plus information to your class.

 
Phase 3

Lesson 13-14: Presentation in class.

Create your own poster: How to reach my goal?

 Module evaluation and feedback

 
21st Century skills included in this module

Social Skills

Able to adapt to new environment
Able to face social pression
Assertive in their behavior
Able to solve problems
Able to build social contacts
Can take responsibility

Personal development

Career development

Ability to work out a career plan

Ability to work with feedback

Researching - Being able to �nd multiple sources
of relevant information in order to gain
knowledge to enable you to work out a career
plan.

Self-re�ection

Communication
Presentation skills - having the correct skills in



order to present information using appropriate
tools and techniques.

Approach sources of information and lose fear of
addressing others.

Prepare communication and use appropriate
channels and language.

 
   
 
 

Introduction

Personal Development in Action

Conclusion and Re�ection



My future job perspectives

 

Finding a way for your future

Where the road leads, I will go. Along the stark desert, across the wide plains, into the deep

forests or in our case to a vocational school, additional trainings or university. This module is

about �nding a future perspective for your job possibilities. Getting an idea of what might suit

to you, getting inspiration, getting a path you could follow to reach your aims. 
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Have a look at the following pictures and turn them around

for further information. Are you interested in some of them?

How would you feel working in that area? Do you have the

perfect skills for the job? 

Of�ce worker

Skills:

Filing / paper

management

Bookkeeping 

Typing 

Marketing manager



Skills: 

Good teamwork skills

Communication skills

and networking ability

Adaptability

Accountant

Skills: 

Strong written and oral

communication

Organization and

attention to detail

Anal tical and problem

Trade agent

Skills: 

possess negotiation skills

have an eye for trends 

organized 

making contacts

getting the product



Secretary

Skills: 

Good communication,

customer service and

relationship-building

skills

Teamworking skills

Sales manager

Skills: 

Meeting Sales Goals

Negotiation

Sell to Customer Needs

Motivation

Call center agent

Skills: 



Clarity in

Communicating.

Keeping conversations

clear and productive

helps both in resolving

Research and Development

(Management)

Skills: 

oversee research

activities 

develop knowledge-

based products for a

Receptionist

Skills: 

customer service

Overachieving attitude

Verbal communication

skills
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In the following you are asked to do a self-re�ection. Tick the

attitudes which �t you most. You can also download the list

below, tick your answers there to save your results. 

I want to attend school further.

I want to study.

I want to do an apprenticeship.

I want to work indoors. 

I want to work outdoors. 

I want to work at a desk.

I want to work with the computer. 

I want to work with my hands. 

I want to move. 

I don't mind the weather.

I want to work with people.



I want speak and interact a lot. 

I like to speak on the phone. 

I don't mind having physical contact with other people. 

I am a team player.

I like working from home.

I don't mind any con�icts.

I can �nd solutions for problems.

I like to have a lot of action. 

I can work under time pressure.

I can stand noise. 

I need silence for my thinking process. 

I am night-active. 

I can imagine to work at the weekend. 

I like animals. 

I am technically a�ne. 

I don't mind getting dirty.

I am interested in politics. 

I am interested in social care. 



Selfre�ection.pdf

49.2 KB

Self-re�ection evaluation 

First of all, get some ideas of what the results of this re�ection are for your personal idea

about your future job perspective. After you have done your self-re�ection ask someone else

to do the same evaluation for you. The person could be your parent, a good friend, a relative, a

neighbor,... See if that person would choose the same options for you. If you are very

enthusiastic ask second person to check on your results. 
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I like to see a product at the end of a working day.

I am a practical type.

I am creative.

I am a theorist. 

https://articulateusercontent.com/rise/courses/JvDGzrByxDAVYoz5xRBrmmbgt-EcIt8l/zG-hbszqCF9rEZU7-Selfreflection.pdf


Scene 1 Slide 1

Continue  Next Slide

Evalutation of self-re�ection

Now make an evaluation from this self-re�ection part. For each

part of this scenario take down notes. 

CONTINUE



Scene 1 Slide 2

Continue  Next Slide

What do you and your other evaluator think?

We all think that I am....

CONTINUE



Scene 1 Slide 3

Continue  Next Slide

What do we all think that I am not...

This is what I don't like doing....

CONTINUE



Scene 1 Slide 4

Continue  Next Slide

Differences

The most di�erences are regarding....

CONTINUE



Scene 1 Slide 5

Continue  End of Scenario

Conclusion

With this evaluation in your mind, what do you think might be

jobs which need those characteristics? 

START OVER

Y



Scan the QR Code with your smartphone and perform a job test on your won to get
some more ideas about your future job perspectives. Make some notes about your
possible job results.  https://www.careerexplorer.com/career-test/
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Job Research

Inform yourself about conceivable jobs, which might �t you. Do some online research about:
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https://www.careerexplorer.com/career-test/


Getting an idea...

professional �elds, 

job descriptions,

pro�les, 

responsibilities, 

tasks, 

requirements, 

salary, 

working hours, 

training, 

possible companies, 



working conditions, 

working clothes, 

challenges 

etc. 

After your research, compare your results with the re�ection from the beginning. 

Pick out three jobs that you would �nd interesting for yourself and create three mind maps

with all the important information about these three jobs. You can do it in a hand-written

way, or you could use online tools like mindmeister.com. 
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http://mindmeister.com/


Getting into contact with employers

Get in touch with three companies and conduct an interview with people who work in

this job (personal, skype, or e-mail…). Please, try to �nd out what you need in order

to decide upon a career in this speci�c working area. The interview should last no

longer than 10 minutes.



Preparation

Develop questions beforehand with the information that you would like to get. Check

carefully whether this information is not on the homepage of this company already.

You could also ask for the daily routine, the education or training system, further

career and training opportunities, etc. 

Step 1



Time for action

Ask the person in charge if you are allowed to record this interview. You might need

it later on for the next task.

Step 2



Remember

- be polite

- introduce yourself

- wear nice and clean clothes

- smile

- be punctual

- sort things in your background (Skype interview,...)
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S
S



What's your future job perspective?

Create a powtoon movie (powtoon.com) about your three possible jobs. How do you imagine it to be?

Try to embed as much information as you can and be creative to make the job interesting for the other

students in your class.

S

http://powtoon.com/


Why this jobs?

Also, get the others informed about why you would perfectly �t into this job. Your video should be

about (3 minutes long) and is presented in the next lesson. Be prepared to answer some questions about

your chosen jobs.

C O NT I NU E

S





Classroom presentation 

In class, show your short videos to each other and ask questions before you give feedback.

Ideas for feedback:

Do you think that the student really �t the presented jobs? 

What do they have to do to reach their goal?
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What's on your way to reach your goal?
 

Way.png

242.2 KB

What to do next?

As you see the picture above. Try to �ll it with information of how to ful�ll your plans and

start to get what you choose you would like to be....which school education, further seminars,

quali�cations, university degrees, .... do you need? Also think about the chronological order.

You can download the �le and directly add the information. 

https://articulateusercontent.com/rise/courses/JvDGzrByxDAVYoz5xRBrmmbgt-EcIt8l/FwnJsx1hW57xa_iJ-way.png

